
 

  
ChiroSUITE KB – Setting Up Google Calendar 
 
The information contained herein is the property of Sunbaked Software Inc.  
Any reproduction without written consent is strictly prohibited. 
©2015, Sunbaked Software Inc.  ·  All rights reserved  ·  v1.15.0313 

 

 

 

 
 
 
 
 
This document is designed to help you set up Google Calendars for your practitioners.  The calendar can be set up for 
each individual practitioner so they are able to access their schedule anywhere from their personal devices.  It’s also 
possible the office manager and/or owner is set up to have access to view the schedules of all practitioners.   
 
As always, if you have any questions, comments, or concerns, please do not hesitate to pass them along.  We are 
always looking for ways to improve ChiroSUITE and the support we provide. We need both your positive comments & 
constructive criticism to do so.  
 

 
Brock W Denys 
President, Sunbaked Software Inc. 
Personal cell for emergencies: I recommend calling the regular support line and pressing “9” at the automated 
attendant – sometimes we will forward support to another number.  My personal cell is 780-995-4335. 
 

855-509-1111 
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****Google Calendar is a one way communication tool for practitioners to view their schedules 

on their personal devices.  IF a practitioner schedules their own patients in Google Calendar 

this does NOT communicate & sync with ChiroSUITE*** 

 

 

 

 

 

 
Think before you Print!  The great thing about a PDF is that you can read through it, open it over and 
over again, search it, and generally get all the information you need without ever printing it out on 
paper.  Do what you can to help the environment! 
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Google Account Setup 

 

  

  

 

 

 

 

 

 

 

 

 

Utilities>Users>Google Account Set Up 

 

Step 1 - type in the Google Account Login.

Step 2 - click [Copy to Clipboard] as this choice seems to work better than [Launch Browser to Validate].  This 

process gives ChiroSUITE authorization to access your Google account.  Please Note:  In ChiroSUITE you must be 

logged in under the practitioner you are setting up in Google Calendar. 
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Sign into your Google account.  Once you sign in, click [Accept]. 
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Copy the Link  
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Click on the [Paste Google Auth Code] Click [Save] 
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Linking ChiroSUITE Schedules to Your Google Account 

 

Utilities>Practitioners>Google Account>Prac Schd Setup 

  

Left hand side of screen-Google Account Details-Determine how many days forward and backward you would like the 

schedule to appear for the Practitioner. Click [Save].  Then click Green [+] icon next to Practitioners, above the white 

box. 

  

 

  

This screen allows you customize the Practitioner calendar.  Select the practitioner, color, and how you would like the 

events to appear online.  Click [Save]. 
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Syncing Google Calendars 
 

From the “Main Screen” Click on the [Google Calendar Sync] icon.  As changes to schedules are made throughout the 

day, you will also need to click on the [Google Updates] in the white box.  This will keep the calendars current for your 

practitioners. 
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The practitioner can now sign into their Google Calendar to view their schedule!  If the schedule does not immediately  

appear.  Click on the [My Calendars] in the left panel of your screen, and select the Practitioner calendar from the list.  

The views below are of the daily calendar, and the weekly calendar. 
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Google Troubleshooting 

 

 

From time to time Google makes changes that creates an issue with some user/practitioner Google accounts.  This is 
outside our control but most often simply taking out the Google Practitioner setup for the person(s) affected (see step 2
 above) then starting over with Validating seems to work.  Prior to doing this ensure the google account holder has not 
changed their password as that could be your issue.   The user/practitioner having the Google issue needs to log on to 
go through the above.


